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INOJIOKEHUE
0 IMCTAHUMOHHOI padoTe

I. OO0uue ycnoBust

1.1. Tlonoxenue o muctaHimoHHOW pabore (manee — [lonoxenue) paspaboTaHo B
LESAX PEryJMpOBaHUsl TPYIOBBIX OTHOLIEHHH, PaB U 00s13aHHOCTEN PabOThl COTPYIHHUKOB
Ha JUCTAaHIIMOHHOM (yIaJICHHOM) PEXKUME B ABTOHOMHOW HEKOMMEPUECKOW OpTraHHU3aIluu
npodeccuoHanbHoro  obOpazoBaHus  «bailkanbCkuii  MHCTHUTYT  TPO(ECCHOHATBLHOTO
oOpazoBanus» (nanee — UHCTUTYT).

1.2. Tlonmoxxenue paspadorano Ha ocHoBaHuu TK P®D u nelicTByeT B COOTBETCTBHUU C
HUM, YcTaBoM MHCTUTYTa U MHBIMU HOPMATUBHBIMU MPABOBBIMHU aKTaMU B c(pepe TPyI0BbIX
IIPaBOOTHOILIEHUH.

1.3. B IlonoxxeHuu NpUMEHSIIOTCSI TEPMUHBI U ONIPEIETICHUS], YCTAHOBIICHHBIE TTIaBOM
49.1 TK PO.

II. OcobGenHoCTH 3aKJII0OYEHHS TPYAOBOIO 10T0BOPA, IPEAYCMATPUBAKOIIETO
BBINIOJIHEHHE PA0OTHUKOM TPYAOBOM (PYHKIMHU JUCTAHIMOHHO

2.1. TIlo cornameHui0 CTOPOH TPYAOBOW JOrOBOpP O JUCTAaHUMOHHOW pabdote
3aKJIF0YAeTCs B MUCBMEHHOW (opMe, COCTaBISETCS B JIBYX OK3EMIUISIpaX, KaXKAbIA W3
KOTOPBIX TOJIMHUCHIBaeTCA cTopoHamu. llomydeHune paOOTHUKOM 3K3eMIUIsipa TPYIAOBOTO
JIOTOBOpa JIOJDKHO TMOJTBEPXKIAThCS TMOJNUCHI0 pabOTHHKA Ha HK3EMIUIIpe TPYJIOBOTO
JI0OTOBOpA, XpaHAILIeMCs Y padoToaaTers.

2.2.  TpynoBoii J0roBop, MpEeAYyCMAaTPUBAIOMIMI  BBINOJHEHUE PAOOTHUKOM
TPYIOBOM (YHKIMHM AUCTAHIIMOHHO, MOXET 3aKII0YaThCsA IyTeM OOMEHa MeXIy
paboTHUKOM (JIMIIOM, TOCTYyNAKIIMM Ha paboTy) W paboTojaTeneM d3JIEKTPOHHBIMU
JIOKYMEHTAMU B MOPSJKE, MpeaycMOoTpeHHOM 4.1 ¢1.312.3 Hactosmero Kongekca.

2.3. Ilo muchbMeHHOMY 3asBICHHIO JUCTAHIIMOHHOTO PabOTHWKAa paboTomarens He
no3aHee TpEX pabouMX AHEW CO JHS TMOJY4YeHHUS TaKOro 3asiBICHUS 00s3aH HalpaBUTh

JTUCTAaHITMOHHOMY PAa0OTHHUKY O(GOPMIICHHBIN HAJICKAITUM 00pa30M IK3EMIUISIP TPYIOBOTO



JIOTOBOPA Ha OyMa>KHOM HOCHUTEJE 110 TOYTE 3aKa3HBIM TUCHMOM.

2.4. B poroBope C AMCTAaHIIMOHHBIM PAOOTHUKOM O00S3aTENIbHO YKa3bIBA€TCS BUJ
paboThl — AUCTAHIIUOHHAS.

2.5. B xkadecTBe MecTa 3aKJIIOYEHHUS TPYIAOBOTO JIOrOBOpa YKa3bIBA€TCA MECTO
HaxoxjaeHuss Mucruryra: 664047, r. Upkyrck, yia. KpacHokasaubs, 52/6-10.

2.6. ITlo »xemaHWIO JHMCTAaHIIMOHHOTO pPaOOTHUKA CBEAEHUS O €ro TPYAOBOU
NEeSATEILHOCTH BHOCSTCS paboToAaTesieM B TPYJIOBYIO KHUKKY JUCTAHIIMOHHOTO PabOTHUKA
IpU YCIOBUM €€ NPENOCTaBICHUS KM, B TOM YHUCJIE€ IMYTEM HANpaBJIEHUS [0 IOYTe
3aKa3HbIM MMCHbMOM C YBEJIOMIICHUEM.

II1. Opranu3anus IMCTAHUMOHHON PadoThI

3.1. Pa®oTHMUK mpHUCTyNaeT K BBIIOJHEHUIO TPYIOBBIX OOA3aHHOCTEW TMOCIE
HOJIMCAaHUS. TPYIOBOTO JIOTOBOpa (JONOJHUTENBHOTO COIVIALIEHUs) U O3HAKOMIICHUS C
JOJDKHOCTHOW MHCTPYKLMEH, a TakkKe C JIPYrUMU HEOOXOJUMBIMU HHCTPYKUUAMH U
JIOKaJIbHBIMM HOPMATUBHBIMU aKTaMU pabOTOAATEIs.

3.2. Pexxum paboyero BpeMEHH M BpPEMEHHU OTAbIXa JUCTAHIIMOHHOTO pPaOOTHHMKA
onpeaensieTcss B TPYJA0BOM JIOTOBOPE WA JOTOJHUTEIHHOM COTJIALIEHUHU K HEMY.

3.3. B pabouee Bpemsi AMCTAHIIMOHHBIN COTPYIHUK OOs3aH:

- BBIIIOJIHATH CBOM TPYAOBbIE O0S3aHHOCTH B ITOJIHOM 00BEME U B CPOK;

- OBITh JOCTYNHBIM JJIsi paboTonmarenss U MMETh AOCTYI B UHTEPHET B PEKUME
pealbHOTO BPEMEHU B T€UEHHE pabouyero BPEMEHM, PEKUM KOTOPOTO yKa3aH B TPYIOBOM
JIOTOBODE;

- CBOEBPEMEHHO MPENOCTaBIATh  pe3yibTaThl  pabOThl, B  T.4.  OTYETHI
HEIMOCPEICTBEHHOMY PYKOBOJMTENIO - II0Jdy4aTh M paccMaTpUBaTh MOCTYHAIOIIUE OT
paboToarens 3JeKTPOHHbBIE TOKYMEHTHI;

- HaIpaBJISITh pab0TOATEIIO AIEKTPOHHBIE OTBETHI, 3JIEKTPOHHBIE JOKYMEHTHI;

- OCYILECTBJIATH JEKTPOHHYIO MEPENUCKY ¢ paboTonarenem;

- BBITNIOJIHATh MHBIE Pa3yMHBIE U 3aBUCALIUME OT paOOTHUKA JIEMCTBUS, HANpaBICHHbIC
Ha COOJII0/IEHUE TIOPSIKA B3aUMO/IEUCTBUS CTOPOH.

3.4. Omara TpyJa JIHUCTAaHIMOHHOTO paOOTHUKAa OCYUIECTBJSETCS COTJIacHO
TPYAOBOMY JOTOBOPY IIyTeM TIepeBOJa JACHEKHBIX CpEeICTB Ha OaHKOBCKHM cuer

JTUCTAHITMOHHOTO paboTHUKA. BeIMoHeHNEe paOOTHIUKOM TPYIOBON (DYHKITUU JUCTAHITMOHHO



HE MOXKET SBJISITHCSI OCHOBAHHUEM JIJIS1 CHHKCHUS €My 3apaO0THOM TIATHI.

IV. Cnnioco0b1 B3anMoaeCTBUS JTUCTAHIUOHHOT0 PA0OTHUKA M Pa00TOAATEIA

4.1. IlpuoputeTHblli CHOCOO B3aWMOJECHCTBUSA OCYILIECTBISETCA NyTeM OOMeHa
ANIEKTPOHHBIMU JOKYMEHTaMHM Ha TMopTaie padoromatens portal.anokpo.ru wumm Ha

ANEKTPOHHYIO MMOYTy anokpo@bk.ru. JlomycTUMBI U MHBIE CIIOCOOBI OOMEHA AJIEKTPOHHBIMHU

U OYMa)XHBIMU JOKYMEHTamMu (B TOM YHCIJIE IOCPEACTBOM MOYTOBOM MM KYpbEPCKON
CITYXO0).

4.2. BzaumogeiicTBue ¢ paOOTHUKOM BO3MOKHO B TOM YHCJIE 110 JUYHON 3JIEKTPOHHOU
noyre, JHAYHOMY MOOWJIBHOMY U JIOMallHEMy HOMepaM Telne(OHOB, COOOIEHHBIMU
pabOTHUKOM JI0OPOBOJIBHO.

4.3. Ilpn B3aUMOJIEWUCTBUM C PAOOTHUKOM MOTYT OBITh HCIOJIb30BAaHBI pPa3IMYHBIC
IPOrpaMMBbI-MECCEHKEPBI, IpOorpaMMbl  BHJEOKOH(pepeHuui. KoHkpeTrHas mnporpamma
ONpEeaENseTCs HEMOCPEACTBEHHBIM PYKOBOAMUTENEM pabOTHHKA, O YeM PaOOTHUK IOJIKEH
ObITh CBOEBPEMEHHO YBEJOMIIEH HEMOCPEICTBEHHBIM PYKOBOJIUTEIEM [0 3JIEKTPOHHOMN
1ouTe.

V. llopsiaok padoThl yiajJeHHbIX pA00THUKOB

5.1. PaboTHuk paboTtaer ynaneHHO Ha ocHOoBaHuM [lmana paboThl, pa3pabaThiBAEMOTO
Y YTBEPKIAEMOTO HEMOCPEACTBEHHBIM PYKOBOJUTEIIEM.

5.2. PaboTHUK 00sA3aH B TeueHue paboyero AHS ObITh HA CBSI3U U UMETh JOCTYN B
WHTEPHET, €CIIU €Tro TpyAoBas GyHKIUS TpeOyeT TaKoro JOCTyTa.

5.3. PaGotHuk, paboTaroluidi yJaleHHO MPOBEPSET 3JIEKTPOHHYIO MOYTY B TEUEHUE
paboyero JHs MOCTOSHHO.

5.4. Ilpu OoTCyTCTBUM C AMCTAHUMOHHBIM DPAOOTHUKOM CBSI3U B TEUEHHE OJHOTO
pabouero JHA COCTaBIsI€TCS aKT O HEBBIXOJE COTPYAHHMKAa Ha padory. PaboTHHMKY MO
AJIGKTPOHHOM IOYTE Harpamisiercs oduiuagbHOe TpeOOBaHME MPENOCTaBUTh MUCHMEHHOE
00BbACHEHHE C MPUIIOKEHUEM aKTa O HEBBIXOJE Ha paboTy. Takoe oTnpaBieHue AyOIupyeTcs
C MIOMOILBIO POrPaMMBbI-MECCEHIKEPA.

VI. JlonoiHUTE/IbHbIE OCHOBAHUSA YBOJbHECHUA

6.1. Pabotonarens BipaBe yBOJIUTh JUCTAHLIMOHHOTO PaOOTHUKA HE TOJIBKO O 0OLIUM

OCHOBaHMSM, KaK U Jr000ro npyroro corpynuuka (ct. 77 TK), HO u B TOM ciy4ae, €clii OH

0€3 YBaXUTEIHHOU MPUYHNHBI HE BBIXOJUT Ha CBSI3b OOJBINE ABYX pabouux AHEH moaps (CT.


mailto:anokpo@bk.ru

312.8TK PD).

6.2. TpynoBoil JOroBOp C ITUCTAHIIMOHHBIM PAOOTHUKOM pacTOpraercs MpHU €ro
nepeeszie B APYryr0 MECTHOCTh U HEBO3MOXHOCTHU OCYIIECTBISATh JUCTAHIIMOHHO TPYAOBBIC
00513aHHOCTH Ha MPEXKHUX YCIOBUSX.

6.3. Konuto npukaza o0 yBoJIbHEHUHU pabOTOaTeNb 00s3aH HANPaBUTh PaOOTHUKY IO
MOoYTe 3aKa3HbIM IMMCHMOM C YBEIOMJICHHEM B TEUYCHHE TpeX paboumx ITHEH ¢ JaThl

YBOJIbHCHHU.
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