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1. MACHOPT PABOYEM MPOT'PAMMBI YUYEBHOM JUCIUILIAHBI

1.1 O6s1acTs npMeHeHHus pado4eid MPOrpaMMbl

Pabouas mporpamMma yueOHOW IUCIUIUIMHBI SIBJSIETCS YacThIO OCHOBHOM
npodeccruonanbHOl 00pa3oBaTeabHOM MporpaMMbl B cooTBeTcTBUU ¢ DI'OC mo
cnenuanbHocTy (cnenuanbHocTIM) CIIO 38.02.04 «Kommepuus (1o oTpacisim)y».

1.2. Mecro y4eOHOH JAUCHUIUVIMHBI B  CTPYKTYpe OCHOBHOH
npodeccnoHaIbLHON 00pa3oBaTeJIbHOM NMPOTrPAMMBI:

Jucnumimaa BXOJUT npodhecCuOHANBHBIN LUKJI KaK
obmenpodeccruonanbHas JUCITUTUIINHA.

1.3. Hean wu 3agayd y4eOHOM JMCHUIUVIMHBI — TpPeOOBaHUA K
pe3yJibTaTaM OCBOCHUA YU4eOHOM IMCIUIIIUHbI:

B pesynbpraTe OCBOCHMS Yy4eOHON IUCHUIUIUHBI OOy4YarOUIUMUCS JOJIKEH
YMETB:

opopMIIITH M TPOBEPSITH MPABWILHOCTH OQPOPMIICHUS JIOKYMEHTAallMU B
COOTBETCTBUM C YCTAHOBJIIEHHBIMU TpPEOOBAaHUSIMH, B TOM UHCJE HCHOJb3YA
MH(POPMAIIIOHHBIE TEXHOJIOTHH;

OPOBOAMUTH aBTOMaTU3UPOBAHHYIO 00pabOTKY JOKYMEHTOB;

OCYILECTBIIAT XPAaHEHNE U MIOUCK JOKYMEHTOB;

UCIIOJIB30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTMM B  3JIEKTPOHHOM
JIOKyMEHTOO0O0pOTE.

B pesynbrare ocBoeHHsA Y4eOHOW NMCHUIUIMHBI OOYYarOLIUICS JOJKEH
3HATh:

OCHOBHbIE€ MOHATHS: LEJIW, 3aJa4d M TPUHLHUIBI JOKYMEHTAlMOHHOTO
oOecrieueHus: ynpaBJIeHHUS;

CUCTEMBl  JIOKYMEHTALIMOHHOTO oOecrieueHuss  yIpaBJeHUs, ux
aBTOMaTHU3ALINIO;

KJIACCU(PHUKALIMIO TOKYMEHTOB;

TpeOOBaHUS K COCTABICHUIO 1 O(DOPMIICHHUIO TOKYMEHTOB;

OpraHu3alii0 JIOKYMEHTOO0OpOTa: TpHeM, 00padOTKy, PpErucTpaluio,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKJIATypy €Il

B pesynbraTe OCBOEHUS y4yeOHOM JAMCUUIUIMHBI CTYIEHT JIOJDKEH
OBJIAJIEBATH:

00WUMU KOMNEMEHYUAMU, KIIOUAIOWUMU 8 cebsl CHOCOOHOCTb

OK 1. TloHumaTh CyHUIHOCTh M COLMAIBHYIO 3HAUMMOCTH CBOEH Oymyiien
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO AESTEIbHOCTh, BHIOMPATH TUIIOBHIE
METO/Abl M CIOCOObI BBIMOJHEHUS NPO(PECCHOHANBHBIX 3a/lay, OLEHUBATH HX
() PEeKTUBHOCTD U KAa4E€CTRO.

OK 3. IIpyHuMaTh pemeHrs B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYalUsAX U
HECTH 32 HUX OTBETCTBEHHOCTb.



OK 4. OcymiecTBiasTh TOUCK W UCIOJIB30BAHUE HMHPOPMAINH, HEOOXOAUMOMN
1 5QPEKTUBHOTO BHIIOTHEHHS MPO(ECCHOHANBHBIX 3a/1a4, TPO(ECCUOHATFHOTO U
JUYHOCTHOI'O Pa3BHUTHSL.

OK 6. Paborate B KOJUIEKTMBE M B KoMaoze, 3(G(EeKTUBHO OOIIaThCi C
KOJIJIETaMHU, PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 12. CoOmromaTh ACHCTBYIOIIEE 3aKOHOJATEIILCTBO M  00s3aTElIbHBIC
TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, a Takke TpeOOBaHUs CTaHAApPTOB,
TEXHUYECKUX YCIIOBUMU.

B pe3ynbTaTe 0cBO€HHS yUeOHON AUCIUIUIMHBI CTYIEHT JOJIKEH OBJIAJIEBATh:

NpoheccUOHATbHLIMU ~ KOMNEMEHYUAMU, COOMBEMCMBYIOWUMU  OCHOBHBIM
guodam npogheccuonanbHou 0esimenbHOCmu

[1IK 2.2. OdopmisiTh, TPOBEPATH MPABUIBHOCTh COCTABIICHUS, 00ECTIEYNBATh
XpaHEHHE OpPraHU3allOHHO-PACIIOPSIIUTENbHBIX, TOBAPOCOPOBOIUTEIBHBIX U UHBIX

H€O6XOI[I/IMBIX JOKYMCHTOB C HCIIOJIb30OBAHHUCM dBTOMATHU3HUPOBAHHBIX CHUCTCM.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM

JACHUTLIAHBI

2.1. O0bem yueOHOI JUCHMILIMHBI H BUAbI y4e0OHOH padoThl 32049HOH (pOPMBI

00y4eHus
Bup yueOHoI padoThI Oo6bem
4acoB
MakcumanbHas yueOHasi Harpy3ka (BCero) 72
OOs13aTenbHas ayIMTOpHAs Harpy3Ka 48
OO0s3arenpHble YUeOHbIE 3aHATHS PH 3a04HOM opMme 12
o0y4eHus:

- O030pHO-YCTaHOBOYHBIE 3aHATHUS 6

- JIII3 6
CamocrodrenbHas padora 36
KoHTposibHas paborta +
IIpomexyTouHas aTTecTanus DK3amMeH

2.2. Temarn4eckuii IVIAH U COAEPKAHUE YUEOHOM M CIUIIUHBI

HaumeHoBaHue Conep:xanune yueOHOro marepuaja, | Oonem | YpoBeHb
pa3aesioB U TEM JJabopaTopHbie padoThI U 4acoB | OCBOEHMS
NpPaKTUYeCKUEe 3aHITHS,
caMoCTOfITeIbHAsA padoTa
o0yuyamoumuxcsi

Tema 1. Coneprkanue u IIpenmer, conepxanue u 3agaun J10Y. 1 1,2
OCHOBHBIE 33/1a4H MecTo 1 poIb JOKyMEHTOB B
COBPEMEHHOTO YIIPABJICHUY HA COBPEMEHHOM 3Tarle.




JIOKYMEHTAIIOHHOTO
obecrieyeHusl yIpaBJIeHUs

Knaccugukaimst TOKyMEHTOB.

CamocrosiTesibHas paboTa

4,5

1,2

IIpakTnyeckasi padora

1,2

Tema 2. McTopust pa3Butust
CHCTEMBI FOCYIApPCTBEHHOT'O

JIOKYMEHTHUPOBAHUS

JenonponsBonactso B [peBHen Pycu.

[IpukazHoe nesmornpor3BoacTBO XV-

XVII BB. Kommiexckoe

JIETTONPOU3BOJICTBO.

MunucTepckoe Aenonporn3BoacTBO XIX-
Hauasia XX BB.

Hcropus ynpasnenus u

JIETIONPON3BO/ICTBA B X X BB.

1,2

CamocrosiTesibHast paboTa

4,5

1,2

IIpakTnyeckasi padora

1,2

Tema 3. HopmatuBHO-
MeTonudeckas 6aza JIOY

CocTaB HOpMATHUBHO-METOTUUECKOM
0a3e1 JIOY.

Crannmapruzaiyis ¥ yHUpUKams
cuctemsl JIOY.

OOmiepoccuiicKre KiIacCU(PpUKaTopbl
JOKYMEHTALIMH.

I'ocynapcTBeHHas cuctema
JIOKYMEHTALIMOHHOTO O0ECTICUCHHUSI
YIIPABJICHMUS.

1,2

CamocrositesibHas pabora

4,5

1,2

IIpakTH4yeckas padora

1,2

Tema 4. OcHOBHBIE
TpeOOBaHUS K COCTABIICHUIO
1 0POPMIICHHIO IOKyMEHTa

branku noxymeHTOB 1 TpeOOBaHUSI K
HUM. CTpyKTypa JOKyMEHTA.
TpeboBanus kK 0OPMIICHHIO
nokyMeHToB 1o ['OCT P 6.30-2003
«YHUDUITMPOBAHHBIE CUCTEMBI
JOKyMEHTAlUK. Y HU(UIIMPOBAHHAS
CHCTeMa OpraHM3alMOHHO-
paciopsiIMTENFHON TIOKYMEHTALIUM.
TpeboBanmst K 0(hOPMIICHHIO
JOKYMEHTOB).

1,2

CamocrositesibHast pabora

4,5

1,2

Tema 5. CucreMbl
JOKYMEHTALIUH

Cucrema opraHM3alOHHOM
JOKYMEHTALMH.

CucremMa pacnopsaUTesTbHOM
JOKYMEHTALIMH.

CucreMa HH(POPMAIMOHHO-CITPABOYHOM
JIOKYMEHTAIIMH.

0,5

1,2

CamocrosiTesibHasi padoTa

4,5

1,2

b

Tema 6. OO1WIE OCHOBBI
JIEJIOBOM KOPPECIIOHICHIINN

Ciry»xeOHast epercKa Ha MpeIpHsITHML.
JlenoBast peub 1 e¢ rpaMMaTHYICCKIe
0COOEHHOCTH.

Jlorndeckoe mocTpoeHNe TOKYMEHTOB.

0,5

1,2




CamocrosTesibHas padora 4,5 1,2

Tema 7. Opranmzarys [oHsTTHE ¥ PUHIMITBEI OPraHU3ALN 0,5 1,2
JIOKYMEHTO000pOTa JIOKYMEHTO000pOTa.

[TpoxorkIeHne 1 MOPSIIOK UCTIOTHEHUS
BXOJISIINX JIOKYMEHTOB.
[TpoxokaeHne UCXOASIIINX U
BHYTPEHHHX JJOKYMCHTOB.

Pabora ¢ koHbHICHIMATEHBIMU
JIOKYMCHTaMH.

Pabora ¢ miceMamu 11 0OparieHUsIMU
TPaXKIAH.

CamocrosiTesibHas paboTa 4,5 1,2

Tema 8. @opmupoBaHue 1 CocrapieHrie HOMEHKJIATYphbI JIEII. 0,5 1,2
XpaHeHue JIeT dopmupoBaHre 1 0popMIICHHE AT
IoaroToBKa 1 Tiepe/iava JOKyMEHTOB Ha
ApXUBHOE XpaHEHHE.

CamocrositesibHast padota 4.5 1,2

1 — o3HaKOMHTENNbHBIN (Y3HaBaHUE paHee N3YYCHHBIX 00BEKTOB, CBOWCTB)

2 — penpolyKTUBHBIN (BBINOJIHEHHE JESITEIBHOCTH IO 00pa3ily, MHCTPYKIIMU WK TOJ] PyKOBOJICTBOM)
3 — NpOAYKTUBHBIN (IITAHUPOBAHUE U CAMOCTOSITENILHOE BBIIIOJIHEHUE AESITEIbHOCTH, PELICHHUE
MpoOJIEMHBIX 3a]1a4)




3.  YCJOBUS PEAJTU3ALIUU TPOTPAMMBI YUEBHOW
JUCHUILIAHBI
3.1. MaTepl/IaﬂLHO-TeXHH‘leCKOC oﬁecneqeﬂne peaau3danumn

Peanm3zarnust mporpaMMbl JUCIUTUTHHBL TPEOYET HATMUMUS
yuebHoro kabuHera.

O6opynoBanne yueOHOTO KaOUHETA:

- MOCaJI0YHBIC MECTA IO KOJMYECTBY O0YJIArOIINXCS;
- pabodee MecTo MpernoIaBaTelis;

- KOMIUICKT y4eOHO-HaTIISTHBIX TTOCOOUH;

- y4eOHUKH.

TexHu4eckue cpeacTBa 00yUeHUS:

- MYJIBTUMEINIHOE 000PY/I0BaHNCE,

- KOMITBIOTED.

3.2. YueOHO-MeTOANYECKOE 00ecneueHue TUCIUIIINHDI

3.2.1. OcHoBHas nuTeparypa

1. Hoctyn k «knaure '"I[laBmoBa P. C. JlokymeHTanMOHHOE oOecrneueHue
ynpasieHus, 2022 r." - koymekuus "DKOHOMHKAa U MEHEIKMEHT - M31arenbcTBo
"Jlans" (CI1O)" ObC JIAHb

2. JlokymeHTaIrmoHHoe obOecrnieueHne yrpasiaeHus. CocraBiieHne u odopmiIeHHE
JIeTIOBBIX JTOKYMEHTOB : yueOHoe mocooue st CIIO / coctaButenu E. WM. bamMakosa. -
CapatoB, Mocksa : [IpodobpazoBanue, At [Iu Ap Meaua, 2021. - 144 c. - ISBN 978-5-
4488-1080-0, 978-5-4497-0964-6. - Tekct : SAEKTPOHHBIA // DIEKTPOHHBIN pecypc
uuppoBoit obOpazoBarenbHoi cpenbl CIIO PROFo6OpasoBanme : [caiit]. - URL:
https://profspo.ru/books/103343. - Pexxum goctyna: ajis aBTOpU3up. NoJib3oBaTenei

3. AnekceeBa, T. B. JlokymMeHTallMOHHOE oOecrnieueHue ynpaiaeHus : yuyeOHuk / T.
B. Anekceea, O. A. CtpaxoB. - MockBa : YHusepcutet «Cuneprus», 2020. - 132 c. -
ISBN 978-5-4257-0402-3. - TekcT : AIEKTPOHHBIN // DIEKTPOHHBIN pecypc 1udpoBOit
obpazoBarenpHort  cpeapl  CIIO  PROFo6paszoBanme :  [cait]. -  URL:
https://profspo.ru/books/101344. - Pexxum noctyma: ajisi aBTOpU3UP. MOJIb30BaTECH

3.2.2. JlononHUTEIbHAS TUTEpATYpa:

4. Cumonsan, P. S. JloKkyMeHTalMOHHOE OO0ECHneYeHUEe CHCTEMbl YIPABIICHUS
opranuzauuei : yueoHoe nocodue / P. S. Cumonsn. - CaparoB : Ail [Iu Op Meaua,
2018. - 180 c. - ISBN 978-5-4486-0167-5. - TekcT : 37€KTPOHHBIN // DIIEKTPOHHBIM
pecypc uudponoit odpazoBatenbHoit cpeapl CIIO PROFob6pazoBanue : [cait]. - URL:
https://profspo.ru/books/72458. - Pexxum nmoctyna: juisi aBTOpU3UpP. MOJIb3oBaTeseH. -
DOI: https://doi.org/10.23682/72458

3. KysunenoBa, M. B. JlokymeHTanimoHHOEe oOOECTEUYCHHE YIpaBICHHUS : y4deOHOE
nocobue s CIIO / U. B. Kysnemona, I'. A. Xauarpsn. - 2-¢ u3n. - CapatoB :
[Ipodob6pazoBanme, Aii [In Op Menua, 2019. - 166 c. - ISBN 978-5-4486-0404-1, 978-
5-4488-0216-4. - Tekct : ONEKTPOHHBI // DNEKTPOHHBIA pecypc UDPOBOIA
obOpazoBarensHoit  cpeast CIIO  PROFoGpazoBanmme :  [caiit]. -  URL:
https://profspo.ru/books/80326 - Pexum goctyna: ajist aBTOPU3UP. TOTb30BaTENEH

8



6. ApacnanoBa, B. A. JlokymeHTallmoHHOE oOOecreYeHUe YMNpaBlICHUs : y4eOHO-
MpakTHYECKOe Mocodue B cxeMax, Tabnuiax, oopasuax / B. A. Apacnanosa. - 3-¢ u3j. -
Cypryt : CypryTckuii rocyJapCTBEHHBIN negaroruueckuii yausepcurer, 2019. - 240 c. -
ISBN 978-5-93190-385-9. - Tekct : 3JIeKTPOHHBIN // DACKTPOHHBIN pecypc IudpoBoi
obopazoBarensHoit  cpeapt CIIO  PROFoGpazoBamme :  [caiit]. -  URL:
https://profspo.ru/books/94291. - Pexxum goctyna: ajist aBTOPU3UP. TOIB30BaTENEH

7. Kypnan «Jlenonpon3BoacTBO»

8. Kypnan «CekpeTapckoe J1e710»

9. Kypnan «YnpapieHue nepcoHaIoM»

3.2.3. DnexTpoHHbIe n3aanus U THTepHeT-pecypcbl

1. "Konekc Poccuiickoii @enepanuu 00 aIMUHUCTPATUBHBIX PABOHAPYIICHUSIX" OT
30.12.2001 N  195-®3 [DnextponHslid pecypc]: — Pexum  gocryna:
http://www.consultant.ru/document/cons_doc LAW 34661/

2. Uudopmanmonno-npasoBas cuctema «Koncynbrant+» http://www.consultant.ru/
3. O6pa3zoBarenbHbIi UHTEpHET-TOpTAN
http://www.grandars.ru/college/pravovedenie/istoriya-deloproizvodstva.html

4. npopMalinOHHO-IPaBOBOM mopTal «becT mpaBoy_
http://www.bestpravo.ru/federalnoje/ea-pravila/a2b.htm

5. Nudopmanumonnsiii nopran «bubmmorekaps» http://www.bibliotekar.ru/biznes-
60/16.htm

6. O6pa3zoBarenbHblil HTEpHET-TOpTAN
http://www.ekonomikast.ru/drugie/delopr/delopr-html

7. Nadopmanmonnsii nopran «Kak nmpocto!»http://www kakprosto.ru/kak-47038- kak-
sostavit-glossariy

8. www.consuitant.ru CripaBounas npaBoBas cuctema «Koncymnprantllnrocy.
9. CpaBouHas cucrema «l apanT».



http://www.consultant.ru/document/cons_doc_LAW_34661/
http://www.consultant.ru/
http://www.grandars.ru/college/pravovedenie/istoriya-deloproizvodstva.html
http://www.bestpravo.ru/federalnoje/ea-pravila/a2b.htm
http://www.bibliotekar.ru/biznes-
http://www.ekonomikast.ru/drugie/delopr/delopr-
http://www.kakprosto.ru/kak-47038-
http://www.consuitant.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
JUCHUILIAHBI

KonTtpons u  omeHka  pe3yiabTaTOB  OCBOCHUS  Y4E€OHOM  IUCIUIUIMHBI
OCYLIECTBJISIETCS NPErnojaBaTrejeM B NPOLECcCcEe MPOBEICHUS MPAKTHYECKHX
3aHATHH W JIa0OpAaTOPHBIX pabOT, TECTUPOBAHUS, a TAKXKE BBITIOJHEHUS
00y4aronMMUCS UHAUBUIYAJIbHBIX 3aaHUH, POEKTOB, UCCIIEIOBAHUN.

Pe3yibTaThl 00y4eHus ®opMBI H METOIbI OLIEHKH

3Hanus:

B pesynbrare ocBOCHHUs y4eOHOI TectupoBanue, paboTa C JIUTEPATYPOH,
JTVCHUTUIMHBI 00yJYaroIIUNCs TOJDKEeH KOHTPOJIbHBIE YIPAKHEHHS,

3HATh: KOHTPOJILHBIEC 3aIaHUS,

~OCHOBHBIC ITOJIOKCHUA caMoCTOsITeNIbHAs paboTa, CAMOKOHTPOJIb
Konctutynun Poccuiickon

denepannu;

-paBa 1 cBOOO/IbI YeJIOBEKA U
rpaxaanvHa B PO;

TectupoBanue, padbota ¢ IMTEpaTypoH,
KOHTPOJIbHBIE YIIPaXKHEHUS,
KOHTPOJIbHBIE 3a/IaHUs,
CaMOCTOSITENIbHAsL pab0Ta, CAMOKOHTPOJIH)

Ymenus:

B pesynbrarte ocBoeHUs1 yueOHOM
JTUCHUIUIMHBI 00y4Yaronuics T0KeH
YMETh: 4
-[IPUMEHSITD TIOJTyUYCHHbIC 3HAHUS TIPU AuddepentpoBanHbl i 3a4et
paboTe ¢ KOHKPETHBIMU HOPMATHUBHO-
MPaBOBBIMH aKTaAMHU;

-aHaJIM3UPOBATh Pa3IMYHBIC
KU3HEHHBIE CUTYallUU C TOYKU 3PEHHUS
UX COOTBETCTBUSI HOpMaM IpaBa,
pacro3HaBaTh Ciay4yau HapyLIEeHUs
IIPABOBBIX HOPM U HACTYIUICHUS
IOPUIMYECKON OTBETCTBEHHOCTH.

Pe3yabTarthl (0CBOCHHBbIE DopMBbI 1 METOAbI KOHTPOJISI U
001IHue KOMIIETEHIIUM) OLEHKH
OK. 1. CnocoOHOCTH TOHUMATh Brimonnenue 3aJaHui

CYIITHOCTh ¥ COLIMATIbHYIO 3HAYNUMOCTh ~ (CAMOCTOSITEIbHOH W TIPAKTUYECKOM
cBoeil Oyaymeit mpodeccun, mposiBisieT paboThl, TeCTHpOBaHUE, padoTa Co
K HEM YCTOWYHBBIN MHTEPEC CJIOBAPSIMU U CITPABOYHON JTUTEPATYPOH,
COCTAaBJICHUE TEMaTHYECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.
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OK. 2. CnocoGHOCTb OPTaHU30BHIBATh
COOCTBEHHYIO JIEATE€IbHOCTh, BRIOUPAET
TUIIOBBIE METOJIbI U CITOCOOBI
BBITIOJIHEHUS PO ECCHOHANTBHBIX 3a]1a4,
ollcHUBAET UX d(PPEKTUBHOCTD U
KaueCTBO

BrinonHeHue 3alaHu CaMOCTOSITSIILHOM
U IPAKTUYECKON pabOThI, TECTUPOBAHUE,
paboTa co cIoBapsIMH M CIIPABOYHOM
ITUTEPaTypOM, COCTABJIICHUE
TEMaTHYECKOI0 KOHCIICKTA,
CaMOKOHTPOJIb.

OK. 3. CnocoOHOCTh MPUHUMATD
pelieHus B CTaHJapTHBIX U
HECTAH/IAPTHBIX CUTYyaIUsAX U HECET 3a
HUX OTBETCTBEHHOCTh

BrinmonHeHue 3aJaHUM CaMOCTOSITSIILHOM
1 TIPAKTUYECKON PabOThI, TECTUPOBAHHUE,
paboTa co cIoBapsIMHU U CIIPABOYHOM
ITUTEPATYPOU, COCTABIECHUE
TEMATHYECKOr0 KOHCIIEKTa,
CaMOKOHTPOJIb.

OK. 4. CniocoGHOCTb OCYIIECTBIATh
MOMCK M MCIIOJIb30BaHUE HH(OPMAIINH,
HEOOXOIMMOM IS

3 PEKTUBHOTO BBITOTHEHUS
npodeCCHOHANIBHBIX 33]1a4,
poheCCHOHAIBHOTO M JINYHOTO
pa3BUTHS

BrinmonHeHHe 3aJlaHUM CaMOCTOSTSIILHOM
U IIPaKTHYECKON pabOThI, TECTUPOBAHUE,
paboTa co clIoBapsIMH M CIIPABOYHOM
ITATEPATYPOMH, COCTABIICHUE
TEMAaTHYECKOT'0 KOHCIIEKTA,
CaMOKOHTPOJIb.

OK 6. PaGoraTp B KOJJIEKTHBE U B
KOMaHJe, 3(P(EeKTUBHO O0O0mAThCI C

KOJUIETaMU, PYKOBOJICTBOM,
NOTPEOUTENSIMHU.

BrinonHeHne 3a1aHui CaMOCTOSTEIIbHON
Y IPAKTUYECKON pabOoThl, TECTUPOBAHMUE,
paboTa co cloBapsiIMU U CIIPABOYHOMN
ITUTEPATYPO, COCTABIIEHUE
TEMATUYECKOr0 KOHCIIEKTA,
CaMOKOHTPOJIb.

OK 12. CobmtonaTth

JIEUCTBYIOIIIEE

3aKOHOJIaTeIHCTBO U

o0s13aTeNbHBIC TPEOOBAHMUS
HOPMATHUBHBIX JJOKYMEHTOB, a TAKXKe
TpeOOBaHUS

CTaHJIAPTOB, TEXHUYCCKUX YCIIOBUH.

BrimmoaHenue 3alaHu CaMOCTOSITSIIBHOM
U TIPaAKTHYECKON paboOThI, TECTUPOBAHUE,
paboTa co cIIoBapsIMH M CIIPABOYHOM
ITUTEPATYPOU, COCTABIIEHUE
TEMaTHUYECKOI0 KOHCIICKTa,
CaMOKOHTPOJIb.
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Pe3yabTaThl (OCBOEHHBbIE
npogeccuoHaIbHbIE
KOMIIETEHIIVH)

®opMbI 1 METOABI KOHTPOJIS U
OlleHKH

[1K 2.2. OdopMiasiTh, MPOBEPATH
NPAaBHJILHOCTh COCTABIICHUS,
o0ecreunBaTh XpaHEeHUE
OpraHU3aIlMOHHO-
pacropsaIuTeIbHbIX,
TOBApPOCOMPOBOJAUTEIBHBIX U HHBIX
HEOOXOIUMBIX IOKyMEHTOB C
UCTIOJIb30BaHUEM
ABTOMATH3HUPOBAHHBIX CHCTEM.

BrinmosmHeHne 3a1aHuil caMOCTOSTEIILHON U
MPAKTUYECKONM pabOThl, TECTUPOBAHMUE,
paboTa €O CJOBapsIMU ¢ CIPABOYHOI

ITATEPATYpPOU, COCTaBJICHUE
TEMaTUYECKOTro KOHCIIEKTa,
CaMOKOHTPOJIb.
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