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1. IACHIOPT PABOYEM MMPOI'PAMMBbI YUYEBHOM JUCHUITIJIMHBI

1.1.004acTh npuMeHeHUus1 padoyeil MporpaMMbI

PabGouass mporpamma  y4eOHOM  OUCHUIUIMHBI ~ SBJIAETCS  YacThl0  OCHOBHOM
npodeccronansHoit  oOpazoBatenpHOU Tporpammbel CIIO B cootBerctBHM ¢ PI'OC 1o
cnenuansHocT CIIO 38.02.04 «Kommepuus» (o otpaciisiM)» (0a30BOi MOATOTOBKH).

1.2. MecTo y4yeOHOHl UCHUINIMHBI B CTPYKType OCHOBHOH NpodecCHOHAIbHON
o0pa3oBaTe/IbHOI NMPOrpPaMMBbI: JHUCLUUIUIMHA BXOJUT 0a30BYI0 YaCcTh MaTEMaTHUECKOIO
1 00I1[ero eCTeCTBEHHOHAYYHOT'O LIUKJIA.

1.3. ean u 3agaum y4yeOHOH AMCHUILVIMHBI - TPeOOBAHUS K pe3yabTaTaM OCBOECHMS
AUCUMILUIUHBI:

B PE3YIbTATC U3YUCHUS OJUCHUIIIIMHBI CTYACHT AOJIZKCH: UMENb npedcmaeﬂenue:

0 BO3MOXKHOCTSAX MPOTrpaMMHOr0 MPOAYKTa JUISl  pealu3aluu  MNpodhecCHOHAITBHOM
JIeSITCIIbHOCTH;

— MCIIOJIb30BaTh MH(POPMAIIMOHHBIE PECYPCHI AJIs TOUCKA M XpaHEHUs HHPOPMAIIH;
- 00pabaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(GOPMAIIHIO;

- UCITI0JIB30BATh JCJIOBYIO I'pa@uKy U MyJbTUMEINA-UH(DOPMALHUIO;

- CO3/1aBaTh MPE3CHTAIINH;

- IPUMEHATb aHTUBUPYCHBIE CPEJICTBA 3aLIUThl HH(POPMAIUY;

- yuTaTh (MHTEPHPETUPOBATH) HMHTEPPEHC CIEUUATU3UPOBAHHOTO MPOTrPaAMMHOTO
oOecrnevyeHns, HaXOAUTh KOHTEKCTHYIO IIOMOIIlb, padOTaTh ¢ JOKYMEHTAIUEH;

- IPUMEHATH CHELMATU3UPOBAHHOE MPOTPAMMHOE obOecrieueHue g coopa, XpaHeHUs U
00pabOTKN MHPOPMALIMK B COOTBETCTBUU C M3y4aeMbIMU NPO(eCCUOHATBHBIMU MOYJISIMU;

- IMOJIb30BATHCA aBTOMATU3HWPOBAHHBIMH CUCTEMAMM JICJIOIIPOU3BOACTBA,
- IMPUMCHATDb MCTOALI U CPCACTBA 3alIIUThI I/IH(bOpMaI_II/II/I.

B pesynbTaTte ocBoeHUs y4eOHON AUCIUIUTMHBI O0YYAIOIINIICS JOJKEH 3HATD:
- OCHOBHBIE METOJbl M CpeACTBAa OO0paOOTKH, XpaHEHUs, MepeJayd W HAKOIUICHHUS
uH(popmanuu;
- Ha3HA4YCHUE, COCTAB, OCHOBHBIE XAPAKTEPUCTUKU KOMIIBIOTEPA;

- OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX ceTeﬁ, IMIPUHIOUIILI MMaKeTHOM nepcaaiu
JAaHHBIX, OpraHru3alulo MCKCETCBOI'O BSaHMOI[CfICTBHH;

- Ha3HAYCHUCH TMPUHITUIIBL  MCITOJTH30BaHUS CHUCTEMHOTO u MIPUKJIATHOTO
IIPOTPAMMHOT0 00ECTICUCHUS;

- TEXHOJIOTHIO TIoncka nHbopmanuu B TuTepHET;
- MPUHIIUATBI 3aIIUTHl UHGOPMAIIUK OT HECAHKIIMOHUPOBAHHOTO I0CTYIIA;

- MPABOBBIC ACTEKTHI  WMCIOJB30BAHMS  HH(POPMAIIMOHHBIX TEXHOJIOTHUI u
IPOTPaMMHOT0 00€CTICUCHUS;

- OCHOBHbIE TTOHATHSI aBTOMaTU3UPOBAHHON 00pabOTKHU MH(POPMALINH;
- HaIpPaBJICHUS] aBTOMATU3ALUN OYXTaaTepCKON AesITebHOCTH;

- Ha3Ha4YCHHUC, IMPUHIUIIBLI OopraHusanuvu )51 9KCITyaTallhun 6yXI‘aHTepCKI/IX

UH(OPMAIMOHHBIX CUCTEM; A



- OCHOBHBIE YTPO3bl U METOBI 00ecneueHns HH(HOPMALIMOHHON OE30MacCHOCTH.

OOiagaTh OOIMMH KOMITETEHIIUSIMU, BKJIFOUAIOIIUMH B c€0s1 CITOCOOHOCTB:

OK 4. ocymecTBisiTh MOUCK W HCIOJb30BaHHE HWHGOPMALUK, HEOOXOAUMOM IS
3¢ (HEKTUBHOTO BBINOJHEHUS NMPO(PECCUOHAIBHBIX 337ad, NPO(eCcCHOHATIBHOTO U JIMYHOCTHOTO
pa3BUTHS;

OK 5. wucnonb3oBath HHPOPMAIMOHHO — KOMMYHMKAI[MOHHBIE TEXHOJIOTUU B
npoecCHOHaNBEHOM eI TEIEHOCTH.

Obnagath npoQecCHOHANTBHBIMU KOMIIETEHIUSMH, COOTBETCTBYIOIIUMHU OCHOBHBIM
BUJaM NPOPECCUOHATIBHON JESITENHOCTH 110 OPTaHU3AlUU U YNPABICHUIO TOPTOBO-COBITOBOM
NEATEIbHOCTH, OPIraHW30BBIBATH W IMPOBOAWTH DKOHOMHYECKYD W  MAapKETHHIOBYIO
NEeATEIbHOCTD:

IIK 1.2. Ha cBoem ywacTke paOOThl yHOpaBisiTh TOBAPHBIMHM 3alacaMd M IOTOKaMHU,
OpraHM30BbIBATh PA0OTY Ha CKJIAJE, pa3MellaTh TOBAPHbIE 3a11aChl HA XPaHEHMUE;

[IK 2.1. Mcnonb3oBaTh JaHHBIE OYXTaJdTEpCKOro yyeTa JUIsl KOHTPOJS pe3ylbTaToB M
IUTAHUPOBAHUST KOMMEPYECKON JEeATEIbHOCTH, IPOBOAUTH YUYET TOBAPOB (CBHIPhS, MaTepUaJIOB,
POAYKIHUHU, TAphl, IPYTUX MAaTEPUAIBHBIX LICHHOCTEN) U YHaCTBOBATh B X WHBEHTApU3alUH;

[IK 2.2. OpopMisTh, TPOBEPATH MPABUIBHOCTh COCTABIICHUS, 00€CIEUNBaTh XPAaHEHUE
OpraHU3alMOHHO-PACHIOPSAUTENbHBIX, TOBAPOCOIPOBOAUTENBHBIX U MHBIX HEOOXOJUMBIX
JIOKYMEHTOB C HCIIOJIb30BAHUEM ABTOMATU3UPOBAHHBIX CUCTEM;

[IK 2.4. OnpenensiTb OCHOBHBIE SKOHOMMYECKHE IOKa3aTelau pabOThl OpraHu3aluu,
LIEHBI, 3apa00THYIO TIJIATY.

2. CTPYKTYPA U COJEPKAHUE YYEBHO
JUCHMIIAHBI

2.1. O0bem yueOHO# JTUCHMILUIUHBI U BUABI y4e0OHOI padoThl 32049HO0I (popMBbI 00yUEeHUA

Bua yueOHoi# padoThl O0bem yacoB

MakcumanbHasi yueOHasi Harpy3ka (BCero) 100
OO0s13aTenbHAs ayIUTOpHAs HArpy3Ka 68
OO0s3arenbHbIe YyueOHbIC 3aHATHS TIPU 3a04HOM hopMe 00yUEHUS: 16

- O630pHO-YCTaHOBOYHBIC 3aHITHS 6

- JIII3 10
CamocrostenbHas padora 52
KoHnTponbHast padoTa +
[TpoMexyTouHas aTTecTanus 3auer

2.2. Temarnuyeckuil IVIAH M COlEPKAHUE YHEOHON TUCHMILTHHBI

HanmeHoBaHMe pa3jeioB U TeM Coaep:xanue yueOHOro MaTepuaJa, O0bem | YpoBenb
J1aGopaTopHble padoThl M NPAKTHYECKHE YacoB | OCBOEHMS
3aHATHS, CAMOCTOSITeIbHASA padoTa




00y4aronmumxcst

Tema 1. [Tonsitue [TousTue, 3HaYeHUE TTPOPECCUOHATLHON 1,3
uHpopMaIuy, JEeSITEIbHOCTH; TAIbI U MEePCIEKTUBbI
nH(OPMAITMOHHBIE pa3BUTHS
IIPOLIECCHI,
uH(OpMalMOHHbIE
TEXHOJIOTHU:
Tema 2. [IporpamMmmHoOe ['padpuueckas obonouka Windows: coctan 1,3
oOecrieuenue [1K. [1K, noHsiTHe 000JI0YKH ONepariOHHON
OnepallMOHHbIE CUCTEMBI U | CUCTEMbI, HA3HAYEHUE CUCTEMBI, 3aIyCK,
000JI0UKH: AJIEMEHTHI S3KpaHa, OCHOBHBIE TTOHATHS
Windows: ¢aiisiel ¥ manku, KOMMPOBaHHE,
nepeMenieHre 00bEKTOB
[Mpaktnueckass pabora 1. | PaGora co CTaHJapTHBIMU 1,3
Pa6ora co crangaptHeiME | ipriiokenusmMu OC Windows.
IIPUIIOKEHUSMHA OoC
Windows.
[Ipaktrueckas pabora 2. BrlnonHeHue oneparuii ¢ nankamu u 1,3
Brinmonnenue onepanuii ¢ daiinamu nocpeactsom [IpoBogHuka
nankamu u Qainamu
nocpeactsoM IIpoBoHMKa
[Ipaktnueckass pabGora 3.| Co3gaHue M COXpaHEHUE JOKYMEHTOB B 1,3
Cozmanne U  coxpanenue | Ms Word.
nokymeHToB B Ms Word.
[Ipaktuueckass pabora 4. | PemaktupoBanue nokymeHToB B Ms Word. 1,3
PenaktupoBanue
noKkyMeHToB B Ms Word.
[Ipaktuueckass pabora 5. | [IpeoOpa3oBaHue TEKCTa B KOJOHKH. 1,3
[IpeoOpa3zoBanue Tekcra B | BcTaBka pucyHka B tokymeHT Ms Word.
KOJIOHKH. Coznanve TabauL. BBIBOJ JTOKYMEHTa Ha
BcraBka pUCYHKa B | I€4aTh
nokymeHT Ms Word. Pabota ¢ popmynamu
Co3nangne Ttabmui. BeiBoxa
JIOKyMEHTA Ha MeyvaTh
PaGota ¢ popmynamu
CamocrositenpHas pabota 1. | HasHauenne 1 BO3MOKHOCTH TEKCTOBOTO 1,3

3HAKOMCTBO C TEKCTOBBIM
penaktopom Co3nanue u
penakTupoBaHue Gaitios:

penaKTopa, OCHOBHBIC AJIEMEHThI OKHA
Word, TekcToBbIii (haitsi, OCHOBHBIE
AJIIEMEHTHI TEKCTA, PEIAKTUPOBAHNE U
dbopMaTrpoBaHUEe TEKCTA, COXpaHECHUE
JIOKyMEHTA, CITUCKH, KOJIOHTUTYJIBI,
kosonku. Co3zmaHue TabiuIl ¥ BCTaBKA
PUCYHKOB B TEKCTOBBIC JOKYMEHTHI:
OCHOBHBIE OTepaIlK IpH padoTe ¢




PUCYHKaMH, Ta6JII/II_IaMI/I, AuarpaMMamu,
MCTOJHKA IMOATOTOBKHW JOKYMCHTA K
IIcyarTu.

CamocrositenbHas pabota 2. | HazHaueHue U BO3MOKHOCTH TEKCTOBOTO 1,3
3HAKOMCTBO C TEKCTOBBIM peIaKkTopa, OCHOBHBIE 3JIEMEHTHI OKHA
penakropom Co3znaHue u Word, TekcToBbIi (haitsi, OCHOBHBIC
penakTupoBaHue (paitnos: AJIEMEHTHI TEKCTa, PEJaKTUPOBAHUE U
(opmaTHupoBaHUE TEKCTA, COXPAHEHUE
JIOKYMEHTa, CHUCKH, KOJIOHTUTYJIBI,
KoJioHKU. Co3aHue TabJInIl U BCTaBKa
PUCYHKOB B TEKCTOBBIE JJOKYMEHTHI:
OCHOBHBIE OTIEpalllU MPHU padoTeE C
pUCYHKaMHU, TaOJIUIIAMH, TUAarpaMMaMH,
METO/IMKA TOJITOTOBKHU JIOKYMEHTA K
neyaT.
CamocrositenbHas padorta 3. | Co3ganue HOBOM pabouel kuuru B Excel 1,3
Co3nanne HOBOW pabouel | U TEXHOJOTHs padOThI C JIUCTAMHU.
kauru B Excel u TexHomorus
paboThI ¢ TUCTAMH.
CamocTtostenbHas pabdota 4. | [IpoBeaeHue pacyeToB U MOUCK 1,3
[IpoBenenrie  pacyeToB U | HHPOPMAIIUU B AJICKTPOHHON TaOJIHUIIE C
MTOUCK uHdopMaIuu B | UCIIOJIb30BaHuEeM popmyi, GyHKIMNA U
AJIEKTPOHHON  TaOJMIlE  C | 3aIPOCOB
UCIIOJIb30BaHUEM  (opMyI,
(GyHKIUN U 3a1pOCOB.
CamoctostenbHast padora 5. | [loctpoenue nuarpamm B Excel. 1,3
[TocTpoenue quarpamm B
Excel.
CamocrosiTenbHas padota 6. | HazHaueHne 1 BO3MOKHOCTU TPOrPAMMBI, 1,3
[Tporpamma Power Point, okHO nporpammel PowerPoint, Publisher.
Publisher ee nHaznauenue u Co3panue npe3eHTalui, uCIoIb30BaHUE
XapaKTEPUCTUKU pa3ITUYHBIX 1A0JIOHOB, HACTPOMKA
aHUMAIM, IPOCMOTP MPE3CHTAIU.
CamocrositenbHas padorta 7. | Co3gaHwe mpe3eHTaluil 1o  Npoguiio
Co3panue mnpe3eHTauuid 10 | CHEUUATBHOCTH, MOCPEACTBOM
npouiilo  CreuuasbHOCTH, | mporpaMMel Power Point.
MOCPEACTBOM  MPOrpamMMbI
Power Point.
CamoctositenbHas padora 8. | Co3naHue BUSUTHON KapTOUYKHU B
Co3nanue BU3UTHOM nporpamme Publisher.
KapTOYKH B IPOrpaMMe
Publisher.
CamocrositenbHas pabota 9. | HazHauenne u BO3MOKHOCTH 1,3

JlokaJjibHBIE M TI00AJTbHBIE

KOMIIBIOTCPHBIX ceTen Pa3IM4YHbIX




KOMIIbIOTEepHBbIE ceTu. CeTh
Internet

ypoBHel. MHpopMarimoHHO-TOUCKOBBIE
cucreMbl. Co3nanue caiitoB U Web-
CTpPaHMUI]: OCHOBHBIC TPUHIIMUIIBI
TEXHOJIOTHH MOoKCcKa MH(OOPMAIIMH B CETU
Internet, monsitue caiita, Web-cTpaHuiisl,
MPUHIIUIIBI CO3/IaHus caiToB U Web-
CTpaHHII.

CamocTtostensHas padota 10. | [Touck, nepeaaya u MOJTy4YCHHE 1,3
[Towuck, nepenaya u | uagopmaruu B Internet

nojsyuyeHue uHPOpMAIUU B

Internet

CamocTtostenbHas padora 11. | Co3nanue 2JIeKTPOHHOTO SIITUKA, 1,3

Co3aHue 3JIeKTPOHHOTO
AIIUKA, TEXHOJIOTUS padOThI
C DJICKTPOHHOMW MOYTOM.

TEXHOJIOTHS pabOThI C AJIECKTPOHHON
IOYTOMH.

1 — o3HaKOMHUTENbHBIN (Y3HABaHHE paHee U3YYCHHBIX 0ObEKTOB, CBOMCTB)

2 — penpoayKTUBHBIN (BBIOJIHEHUE AESITENbHOCTU IO 00pasily, UHCTPYKLIMH WM MO PyKOBOJCTBOM)

3-— HpOILYKTI/IBHI)If/i (HJIaHI/IpOBaHI/Ie N CaMOCTOATCIIbHOC BBIIIOJHCHHUE ACATCIBbHOCTH, PCHICHUC HpO6JI€MHbIX

3a/1a4)




3.  YCJOBHUS PEAJIM3ALIMM ITPOTPAMMBI YYEBHOM
T CHUTIIIAHBI
3.1. MaTepI/IaJIbHO-TeXHI/I‘IeCKOC o0ecmeYeHue peaau3danumn

Peanuzanus nporpaMmbl JUCHUILTAHBI TPEOYET HATHUHNS
yueOHOoro kabuHera.

O6opynoBanue yueOHOro KabUHeTa:

- MI0CaI0OYHBIE MECTa 10 KOJMYECTBY 00YJarOIIUXCS;
- pabodee MecTo MpernoaBaTelis;

- KOMIUTIEKT Y4eOHO-HATISTHBIX TIOCOOUIA;

- Y4E€OHUKH.

Texnuueckue cpeacTBa 00yUeHHUS:

- MYJbTUMEAUMHOE 000PYI0BAaHUE;

- KOMIIBIOTED.

3.2. YyeOHO-MeTOANUECKOE 00ecTIeueHne TUCHUIIIHHBI

3.2.1 OcHoBHas IuTEpaTypa

1. Hoctyn x «kuure "3yooBa E. JI. HMHpopManuvoOHHBIE TEXHOJIOTMH B
npodeccuonanbHor AearenbHocTd, 2022 1." - komnekuus "MHdopmaruka -
NzparensctBo "Jlane" (CIIO)" 9bC JIAHB.

2. Kynpssuesa, JI. I'. Undpopmannonusie TexHosoruu : mnpaktukym / JI. T

Kynpsieuesa, P. B. Camoneros. - CapatoB : By3oBckoe o6pazoBanue, 2020. - 80 c. -
ISBN 978-5-4487-0729-2. - Tekct : 2JEKTPOHHBIM // DIEKTPOHHBIM pecypc
udposoit obpazoBarensHoi cpensl CIIO PROFo6pazoBanue : [caiit]. - URL:
https://profspo.ru/books/97631. - Pexxum goctyna: st aBTOPU3UP. MOJIb30BaTENEH

3. Knouko, M. A. WnadbopmanmoHHbIE TEXHOJOTUH B TPOodecCuOHATHLHOM
nesitenbHOCTH © yueOHoe mocodbue st CIIO / U. A. Knouko. - 2-e u3zn. - Capatos :
ITpodhob6pazoBanue, A Ilu Op Meaua, 2019. - 292 c. - ISBN 978-5-4486-0407-2,
078-5-4488-0219-5. - TekcT : 2JIEKTPOHHBIN // DIEKTPOHHBIM pecypc HUGPOBOU
obpazoBarenpHoit  cpeasl  CIIO  PROFoGpazoBanme : [caiit]. - URL:
https://profspo.ru/books/80327. - Pexxum goctymna: ajis aBTOpU3Up. MOJIb30BaTeIen

3.2.2. JlononHUTENbHAs TUTEpATYpa

4. [IBetkoBa, A. B. Madopmaruka u nHOOPMAITMOHHBIE TEXHOJIOTHH : yuyeOHOE
nocobue st CITIO / A. B. IIBetkoBa. - CapartoB : Hayunas kuura, 2019. - 190 c. -
ISBN 978-5-9758-1891-1. - Tekct : »IeKTpOHHBIM // DJIEKTPOHHBINH pecypc
udpoBoit obpazoBarensHO cpeasl CIIO PROFo6pazoBanue : [caiit]. - URL:
https://profspo.ru/books/87074. - Pexxum noctyna: Ajis aBTOPU3UP. MOTb30BaTENeH

5. [anapukos, A. C. MHdopMallMOHHBIE TEXHOJOTUH : ydyeOHoe nocodue / A. C.
[TanapuxoB. - 3-e u3a. - MuHck : PecniyOMKaHCKUN HMHCTUTYT MPOGHeCCUOHAIBHOTO
oOpazoBanust (PUIIO), 2019. - 444 c. - ISBN 978-985-503-887-1. - Tekcr :



AIIEKTPOHHBIN // DNEeKTpOHHBIN pecypc 1MdpoBoil obpazoBarenbHOM cpeasl CIIO
PROFob6pazoBanue : [caifr]. - URL: https://profspo.ru/books/94301. - Pexum
JOCTYyTA: JIJIsl aBTOPU3UP. MOJIb30BaTEICH

6. XupikuHa, A. . VHpopmalMoHHbIE TEXHOJOTHMH : Yy4yeOHOe mocolue
(;madoparopubiii mpakTukyMm) / A. I'. Xuwsikuna, T. B. Munkuna. - CtaBpomnoms :
Ceepo-KaBkaszckuii (denepanpHbiii  yHUBepcuteT, 2018. - 122 c¢. - Teker

AJIEKTPOHHBIN // DneKkTpoHHBIA pecypc 1udpoBoil obpazoBarenbHoi cpensl CIIO
PROFo6pazoBanue : [caiir]. - URL: https://profspo.ru/books/92551. - Pexum
JNOCTyTIA: JAJIsl aBTOPU3UP. MTOJIb30BATEINIEH

7. Kypasnesa, T. FO. Undpopmannonnsie TexHonoruu : yueonoe nocooue / T. FO.
XKypasnesa. - CaparoB : By3oBckoe o6pazoBanue, 2018. - 72 c. - ISBN 978-5-4487-
0218-1. - Tekcr : DIEKTpOHHBIA // DIEKTPOHHBIA pecypc HUPPOBOU
obpazoBarenpHoit  cpeapl  CIIO  PROFoGpaszoBanme : [cait]. - URL:
https://profspo.ru/books/74552. - Pexxum goctymna: ajis aBTOpU3UP. MOJIb30BaTeIeh

3.2.3. UnTepHeT-pecypebl
L. OnekTponsblid pecypc: MS Office 2007 DnexkTpoHHbIN BUieo yueOHuK. Dopma
noctymna: http:// gigasize.ru.

2. OnexktpoHHBId pecypce: Poccuiickoe oOpasoBanue. denepanbHbli MOPTAL
®dopwma nocrtyna: http:// www.edu.ru/fasi.
3. OnexTpoHHBIH pecypc: Jlaboparopusi BUPTyaslbHOM yueOHOW JUTEpaTyphl.

®dopma nocrtyna: http:// www.gaudeamus.omskcity.com.
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4. KOHTPOJb U OLIEHKA PE3VJILTATOB OCBOEHMS YYEBHOI
T CTUTLIAHBI

Kontpons #W  omeHka  pe3yJbTaTOB  OCBOCHUS  y4eOHOM  JUCIUIUIMHBI
OCYUIECTBIISIIOTCS TPENoaBaTeeM B MPOIECCe MPOBEICHUS MPAKTUYECKUX 3aHATHM,
TECTUPOBAHMS, a TAKXKE BBINOJHEHUS OOYYAIOIIMMUCS WHAMBUAYAJIbHBIX 3aJaHUM,
MIPOEKTOB, UCCIICIOBAaHUM.

Pe3yabTaThl 00yyeHus

®opMbI 1 METOABI KOHTPOJISI
pe3yJabTaTOB 00y4eHUs

YMmenus:

00pabaThIBaTh TEKCTOBYIO
Ta0IUIHYIO HH(POPMAITHIO

MpakTHUeCcKue padoThl,

BHEayJIUTOPHAsI CaMOCTOSATENIbHAs paboTa,
oIMcaHue crnocoda

JIEUCTBUS

MCII0JIb30BATh JICJIOBYIO IpauKy U
MyJIbTUMEIHA-UH(OPMALIUIO,
CO3/aBaTh MPE3CHTALNN

IMIPAKTHYCCKUC 3aHATHA,

BHCAYIHUTOPHASA CaMOCTOATCI/IbHAS pa60Ta:
BBIITOJIHCHUC

HMHANBUAYAJIbHOI'O ITPOCKTHOI'O 3aJ1aHNA,
PCUICHUC 3aaa4

MCIT0JIb30BaTh HMH()OpPMaMOHHBIE
peCypcChl 11l IOMCKA U XPaHEHUS
uH(pOpMauu

IMPAKTHYCCKUC 3aHATHUA,
BHCAYIHUTOPHASA CaMOCTOATCI/IbHAS pa60Ta,

COCTaBJICHHC IlJIaHa U
TC3UCOB OTBCTA.

IIOJIB30BAaThCA
ABTOMATHU3UPOBAHHBIMU CUCTEMAMU
ACJIOIPONU3BOACTBA

BHEAyJAUTOPHAsI CAMOCTOSITENIbHAs padoTa,
HanucaHue pedepara,

MIPUMEHSATH METOJIBI ¥ CPEJICTBA
3amuThl THHOPMAITHH

BHEAYIUTOPHAs CaMOCTOSITENbHAs padoTa,

COCTaBJICHHUE
oubmorpadun

[IPUMEHATH AHTUBUPYCHBIE
CpelCcTBa 3alUThl HH(DOPMAITUU

BHEAYIUTOPHAsI CaMOCTOSATENIbHAs paboTa,

HAaCTPOWKA AaHTUBUPYCHOMN
IIPOIPAMMBI

MPUMEHSTD CIICIUATH3UPOBAHHOE
MIPOrpaMMHOE 00ECIICUeHUE TS
cOopa, XpaHeHus U 00pabOTKH
Oyxranrepckoi nHbopmaIru B
COOTBETCTBHH C

M3y4aeMbIMU MPO(HEeCCUOHATEHBIMU
MOJTYJISIMU

IIPAKTUYECKUE 3aHATUS, AaHAIIN3
(PMHAHCOBOTO COCTOSIHUSI PEIIPUSITHS,
peLIEeHNE TUIIOBBIX 3a/1a4

YUTaTh (MHTEPIPETUPOBATD)
uHTepdeiic cnenuaau3upoBaHHOTO
MIPOTPAMMHOT0 00ecTICUeHUS

IPaKTUYECKUE 3aHATHUS, YCTHOE U
MMCbMEHHOE BOCITPOU3BECHUE
uH(popMaIuu

HaXOJIUTh KOHTEKCTHYIO ITOMOIIIb,
paboTaTh C JOKYMEHTAIIUECH.

PaKTHYECCKUEC 3aHSATHS,
COCTaBJIEHUE TAOJIUI]
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Pe3yabTaThl 00y4yeHus
(ocBOEHHbBIE yMEHMS,
YCBOCHHbIE 3HAHUA)

@opMbI U METOABI KOHTPOJIS U OLIEHKH

pe3yJibTaTOB
00y4yeHust

3Hanuqg:

OCHOBHBIC TTOHSITHS
aBTOMATHU3UPOBAaHHON 00pabOTKU
HSKOHOMUYECKOU nH(popMauu

BHEAYJUTOPHAsl CAMOCTOSITENIbHAs paboTa,
YCTHOE M MMUCbMEHHOE BOCIIPOU3BEICHNE
uHbOpMaIuu

HAa3HA4YEHHE, COCTAB, OCHOBHBIE
XapaKTEpUCTUKN OPTaHU3aLUOHHOU U
KOMIIBIOTEPHOU TEXHHUKHU.

BHEAYJIUTOPHAsI CAMOCTOATENIbHAs paboTa,
omucaHue 00BEKTa, Ipoliecca U crocoda
JIEHCTBUA

OcHOBHBIE METO/IBI U CPEACTBA
00paboTKH, XpaHEHUs, Tepelaun U
HaKOTUICHUST HHPOPMAITUU

IMPAKTHYCCKUC 3aHATHUA,
BHCAYIHUTOPHASA CAMOCTOATCIIbHAS pa60Ta,

COCTaBJICHHE CTPYKTYPHO — JIOTUYECKON
CXEMBI

HA3HAYCHHUC U IIPUHIIUIIBI
HUCIIOJIB30BaHUA

CHUCTEMHOT0 U MIPUKJIIATHOTO
MIPOTPaMMHOT0 00eCTICUeHUS

IPAKTUYECKUE 3aHATHUSA,
BHEAyJIMTOPHAsl CaMOCTOsITeNIbHAs padoTa,
TECTUPOBAHHE

OCHOBHBIC KOMITIOHCHTBI
KOMIIBIOTCPHBIX CCTCﬁ, IMPHUHIUIIBLI

MMaKeTHOM nepecaadu
JaHHBIX, OPFaHH3aHHH MCIKCCTCBOI'O
B3aMMOJCUCTBUA

MMPAKTHUYCCKUC 3aHATHA,
BHCAYIHUTOPHASA CaMOCTOATCIIbHAS pa60Ta,

TEXHOJIOTHSI MOMCKa MHPOPMAaLIUU B
WNHTepHer

IPAKTUYECKUE 3aHATHUSA,
BHEAyIUTOPHAs CaMOCTOSITENIbHAs paboTa

OCHOBHBIE YTPO3BI U METOIBI
oOecrnieueHus: UHHOPMATUOHHOU
0€30MacCHOCTH

ayJIUTOpHAs CaMOCTOSITeNIbHAs padoTa,
Hamucanue pedepara

MIPUHITUTIBI 3AIUTHI
uH(dopmaIuu ot
HECAaHKIIMOHUPOBAHHOTO
J0CTyTIa

BHEAYJIUTOPHAsI CaMOCTOSATENIbHAs paboTa,

COCTaBJICHHE
oubnmorpadun, TECTUPOBAHUE

MIPABOBbBIC ACTICKTHI
HCITOJIb30BAHHUS
MH(POPMAITMOHHBIX
TEXHOJOTUH 1
MPOrpaMMHOTO
obecrneueHus

BHEAYJIUTOPHAsI CaMOCTOSATENIbHAs paboTa,
COCTaBJICHUE KPOCCBOp/IA

HaIpaBJICHUS aBTOMATU3AINH
OyXTrajaTepCKON AesTeTbHOCTU

PAKTUICCKUEC 3aHITHSI,
HaIMcaHue pedepara.

Ha3HAYCHUE, TPUHITUTIBI
OpTaHU3aINH U IKCIUTyaTaI[H
OyXraiaTepckux
UH(POPMAIIMOHHBIX CUCTEM

IMPAKTHYCCKUC 3aHATHUA,
COCTaBJICHHUC KPOCCBOpAa
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Pe3yabTaThl (0OCBOEHHBIE 001IIME
KOMIIETEHIMM)

®opMbI 1 METOABI KOHTPOJIS U
OLIEHKH

OK 4. OcymecTBiusiTh TOUCK U
uHpOopMaIuy,
HeoOxomuMor a3 PEKTUBHOTO
podecCHOHaTBHBIX

HUCIIOJIb30BaHUC

BBIITOJIHCHU A
3ajay, HpO(i)eCCI/IOHaJIBHOI‘O
JIMYHOCTHOTO pa3BUTH.

TectupoBanue, paborta co cioBapsMu U
CIIPAaBOYHOM JIMTEPATYPOM, BBIIIOJIHEHUE
3a1aHUM CAMOCTOSITEIIBHOW U NMMPAKTUYECKOU
paboTBI, COCTaBICHNE TEMATHYECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.

OK 5.  Hcnons3oBath
MH(}OPMAIIMOHHO-
KOMMYHHKAIIIOHHBIE TEXHOJIOTHH B
npohecCuOHANBHOM e TENbHOCTH.

TecTtupoBanue, paboTa co CIIOBapsSIMU U
CIIPABOYHOM JIUTEPATYPOM, BHITIOJTHEHUE
3aJJaHUM CaMOCTOSITEIIbHOM W TTPAKTHUYECKON
PabOTHI, COCTABIIEHHE TEMATHIECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.

[1K 1.2. Ha cBoeMm ydactke paboThl
yIPaBJIsATh TOBAPHBIMU 3aM1aCaMU U
MMOTOKAaMH, OPraHU30BbIBAThH
paboTy Ha ckiajie, pa3MenaTh
TOBApHBIE 3aachl HA XPaHECHHUE;

TectupoBanue, paboTa CO CIIOBapsSIMHU U
CIIPABOYHOM JIMTEPATYPOM, BHITIOJTHEHUE
3aJJaHUM CaMOCTOSITEIIbHOMU U ITPAKTHUYECKON
PaboTHI, COCTaBIIEHHE TEMATHIECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.

[IK 2.1. Mcnonp30BaTh JaHHBIE
OyXTaJITepPCKOro y4eTa JJIs
KOHTPOJISl PE3YJIbTAaTOB U
IJIAHUPOBAHUSI KOMMEPUYECKOU
NEATEeIbHOCTU, MPOBOAUTH YUET
TOBApoOB (ChIPbs, MATEPUAIIOB,
MPOAYKITUH, TaPhl, IPYTUX
MaTepUANIbHBIX [IEHHOCTEH) U

Y4aCTBOBATb B UX
HMHBCHTAapU3aln

TectupoBanue, paboTa co ClIOBapsIMU U
CIIPAaBOYHOM JINTEPATYPOU, BBIIIOJIHEHUE
3aJaHUN CAMOCTOSITENIbHOW U MMPAKTUYECKOU
paboTBI, COCTaBICHNE TEMATHYECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.

[1K 2.2. OpopMasiTh, IpOBEPSATH
MPaBUJIBHOCTh COCTABJICHUS,
o0ecreynBaTh XpaHEHUE
OpraHU3aIMOHHO-
paclopsANTEIbHBIX,
TOBapPOCOMPOBOUTEILHBIX U MHBIX
HEOOXOUMBIX TOKYMEHTOB C

HCIIOJIB30BaHHUEM
dABTOMATU3HPOBAHHBIX CUCTCM,

TectupoBanme, paboTa CO CIIOBApSIMHU U
CIIPaBOYHOM JIMTEPATYPOU, BBITTOJTHEHUE
3aJJaHUM CaMOCTOSITEIIbHOW M TTPAKTHUYECKOMN
PabOTHI, COCTABIICHUE TEMATHIECKOTO
KOHCIIEKTa, CAMOKOHTPOJIb.
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I1IK 2.4. Onpenenste OCHOBHBIE
SKOHOMHYECKHE MOKA3aTEIN
paboOTHI OpraHu3aIliu, IICHBI,
3apabOTHYIO IIJIATY.

TectupoBanue, paboTra co CIOBapsSIMH U
CIIPAaBOYHON  JIMTEPATYpOW,  BBIINOJHEHUE
3aJlaHUM CaMOCTOATEIBHON U MPAKTUUYECKOU
paboTHI, COCTAaBJICHHEC TEMaTHYECKOT'O
KOHCIIEKTa, CAMOKOHTPOJIb.
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