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1. MACIOPT PABOYEH ITPOI'PAMMBI YYEFHOM JJUCITUILIUHBI

1.1 ObnacTh npuMeHeHus1 padoveil NIPOrpaMmbl

PabGouass mporpamma y4eOHON IUCHUIUIMHBI SIBISETCS 4YaCTbIO OCHOBHOU
npodeccuoHanbHOM 00pa3oBaTeNbHON MporpamMmbl B cooTBeTcTBUM ¢ PI'OC mo
cnenuanbHocTu (cnenuanbHocTaM) CIIO 38.02.04 «KomMmepuust (110 0Tpaciisam)y.

1.2. Mecto yuyeOHOIi JUCHMIUVIMHBI B  CTPYKTYpe OCHOBHOII
npodeccnoHaNbHONH 00pa3oBaTeIbHOM MPOrPaMMbI:

JucnurnnuHa BXOJIUT npodeccuoHaIbHbIN 1719 KakK
obmenpodeccuoHalIbHAs AUCITUTIIINHA.

1.3. Hemm wu 3agauym y4eOHOl JMCUMIUVIMHBI — Tpe0OBaHUA K
pe3yiabTaTaM OCBOEHUS Y4eOHOM IMCIUNJIMHBI:

B pesynbraTe ocBOeHHS y4eOHOM ITUCHUIUIMHBI OOYYaIOIIUNCA JTOJKEH
YMETh:

opopMIIATH W TMPOBEPATH MPABUIBHOCTH OGMOPMIICHHUS JOKYMEHTAIlMU B
COOTBETCTBUM C YCTAHOBJICHHBIMH TpPEOOBAaHUSAMHU, B TOM UHUCJIE HCIIOJIB3YS
uHGOPMaIIMOHHBIC TEXHOJIOTUH;

POBOJUTH ABTOMATU3UPOBAHHYIO 00padOTKY JOKYMEHTOB;

OCYIIECTBIISATh XPAHEHUE U MIOUCK TOKYMEHTOB;

UCIIOJIB30BATh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJOTUU B AJIEKTPOHHOM
JOKYMEHTO000pOoTE.

B pesynbraTe ocBOeHUS y4eOHON ITUCHUIUIMHBI OOYyYaIOIIUWCA TOJKEH
3HATh:

OCHOBHBIE TMOHSATHS: WEIW, 3aJa4d M MPUHLIUIB JOKYMEHTAIMOHHOTO
obecricueHUs yIpaBICHUS;

CUCTEMBI JOKYMEHTallMOHHOTO ofOecrieueHus  yIpaBJeHUs, 170'¢
aBTOMAaTH3ALUIO;

KJIaCCU(UKAITUIO IOKYMECHTOB,;

TpeOOBaHUA K COCTABICHUIO U 0OPMIICHUIO IOKYMEHTOB;

OpraHu3alii0 JTOKYMEHTOOO0OpOTa: TpueM, 00padoTKy, perucTpaiuio,
KOHTPOJIb, XpAHEHHE TOKYMEHTOB, HOMEHKJIATYPY JIEJl.

B pesynpraTe oOCBOGHHS yueOHOW AMCIUIUIMHBI CTYIEHT JIOJDKEH
OBJIQ/ICBATh:

00WUMU KOMNEMEeHYUAMY, 8KII0UAIOWUMU 8 ceOs1 CNOCOOHOCMb

OK 1. IloHumath CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCTh CBOEH Oyayien
npodeccun, mMposBIATH K HEW yCTOWYUBEIN HHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO NESITEIBHOCTh, BEIOMPATh TUIIOBbBIC
METOIBl M CMOCOOBI BBITIOJHEHUS TPO(ECCHOHATBHBIX 3a]a4, OIEHWBATh HX
3(phEeKTUBHOCTH U KaYECTBO.

OK 3. [IpuauMath penieHus B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYALUSAX U
HECTHU 32 HUX OTBETCTBEHHOCTb.



OK 4. OcymiecTBisTh NOUCK U UCHOJIb30BaHUE UHPOPMALIMH, HEOOXOIUMOI
11t 3((PEKTUBHOTO BBIMOIHEHUS NPOPECCHOHATBHBIX 3a7a4, TPO(heCCHOHATBHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

OK 6. PabGotarh B KOJJIEKTHBE M B KOMaHJIE, 3(P(PEKTHUBHO OOIIATHCS C
KOJUIETaMU, PYKOBOJCTBOM, IOTPEOUTESMH.

OK 12. CoOntonath AeHCTBYIOIEE 3aKOHOJATENBCTBO W 00s3aTeIbHbIC
TpeOOBaHHS HOPMATUBHBIX JIOKYMEHTOB, a Takke TpeOOBaHMS CTaHAApPTOB,
TEXHUYECKHUX YCIOBHUM.

B pe3synpraTe oOCBOGHHMS y4ye€OHOM AMCIHMUIUIMHBI CTYIEHT JIOJDKEH
OBJIaJICBATh:

npogheccuoHanbHbIMu KOMNEMEHYUIMY, COOMBEMCMEYIOWUMU OCHOBHBIM
8UOAM NPOpecCUOHATILHOU OesimeIbHOCIU

[1K 2.2. OdopmiiaTh, NPOBEPITH NPABHIBHOCTh COCTaBICHUS, 00€CIIeUnBaThH
XpaHEHHE OpPraHU3ALMOHHO-PACTIOPSIUTENBHBIX, TOBAPOCONPOBOJUTEIBHBIX U
UHBIX HEOOXOIUMBIX JIOKYMEHTOB C HCIOJb30BAHUEM AaBTOMATH3MPOBAHHBIX
CUCTEM.

1.4. KoanyecTBO 4acoB Ha OCBOeHHe padoyeil mporpamMMmbl y4eOHOI
AUCHUTITHHBI:

MaKCHUMaJIbHOM yueOHOI Harpy3ku oOyuatomierocsi /2_4aca, B TOM YHUCIIE:

00s3aTeNbHON ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocs: 48 yacos;

CaMOCTOSITEILHON paboThl oOyuaromierocs: 24 4acos.



2. CTPYKTYPA U COAEP)KAHUE YUEBHOU

JUCHUATNIUHBI

2.1. O0beM yueOHOM TMCHUNJIMHBI M BUbI Y4e0HOI padoThl

Bup yyeOHol padoThI

O0neM yacoB

MakcumaiibHas yueOHast Harpyska (Bcero) 72
OO6s3aTenpHast ayAUTOpHAs yueOHasi Harpy3Ka 48
(Bcero)

CamocTosrenbHas pabota o0yuarorierocs (BCero) 24

HpOMe)KYTO‘IHaSI arTTeCTalusa

b epeHInpoBaHHBIN 3a4eT

2.2. TeMaTu4ecKHUil IUVIAH U CoAep:KaHUE Y4eOHOH TMCIUNINHBI
HaumeHoBaHue Conep:xkanmne yueOHOro marepuania, | Oobem | YpoBeHb
pa3aesioB U TeM JabopaTtopHbie padoThI U 4acoB | OCBOEHMS

NpaKkTUYecKue 3aHsATHs,
camMocTosiTeJibHAsI padoTa
o0y4ammnxcs

Tema 1. Coneprkanue u [Ipemmer, conepxanue u 3aaaun J1OY. 3 1,2
OCHOBHBIE 331241 MecTo 1 poIib JOKYMEHTOB B
COBPEMEHHOIO YIIPABJIEHUM HA COBPEMEHHOM STarle.
JOKYMEHTALMOHHOTO Knaccudukanyst 1TokyMeHTOB.
obecrieueHys yIpaBJieHUs

CamocrosiTesibHas padora 3 1,2

IIpakTnueckas padora 3 1,2
Tema 2. Uctopus pazsutust | JlenmonpousBonctso B JlpeBHeit Pycu. 3 1,2
CUCTEMBI rOCYIapCTBEHHOTO | [IprKa3Hoe Aenonmpon3BoacTBO XV-
JOKYMEHTHPOBAHUS XVII BB. Kommiexckoe

JIETIONPOU3BOJICTBO.

MunncTepcKoe 1enonpon3BoacTBo XIX-

Hayasia XX BB.

HUcropus yripaBnenus u

JIEJTOIPOW3BOJICTBA B XX BB.

CamocrosiTeibHasi padora 3 1,2

IIpakTnyeckas padora 3 1,2
Tema 3. HopmatrBHO- CocTtaB HOPMAaTUBHO-METOAMUYECKOM 3 1,2

MeToaudeckas 6aza JIOY

0a3e1 JIOY.

Cranmaptiszaims 1 yHUDUKAIS
cuctemsl JIOY.

OOmepoccuiickue Kiaccu(huKaTopbl
JIOKYMEHTAITUH.

I'ocynapcTBeHHas cucrema
JOKYMEHTAITMOHHOTO 00ECTICUCHHS
YITPABJICHHSL.




CamocrositesibHas padora

w

1,2

IIpakTnueckas padora

w

1,2

Tema 4. OcHOBHBIE
TpeOOBaHUS K COCTABJICHHIO
1 0pOPMIICHHIO TIOKyMEHTA

braHku TOKyMEHTOB U TpeOOBAHMS K
HUM. CTpyKTypa JOKYMEHTA.
TpeboBanust K 0POpMIICHHIO
nokymenToB 1o ['OCT P 6.30-2003
«YHUPHITPOBAHHBIC CHICTEMBI
JOKYMEHTALUU. Y HU(UIIMPOBAHHAS
crcTeMa OpTraHM3aIMOHHO-
pacTioOpsANTENIBHON JIOKYMEHTALIM.
TpeboBanust kK 0POpMIICHHIO
JIOKYMEHTOB).

1,2

CamocrosiTesibHas padora

w

1,2

IIpakTnueckas padora

w

1,2

Tema 5. Cucrembl
JIOKyMEHTAIIUH

Cucrema opraHu3aliOHHOM
JIOKYMEHTAIIUH.

Cucrema pacnopsiMTebHOM
JIOKYMEHTAIIUH.

Cucrema nH(pOpMaITMOHHO-CTIPABOYHOM
JIOKYMEHTAIIWH.

1,2

CamocrosiTeibHas padora

w

1,2

IIpakTyeckas pabora

w

1,2

Tema 6. OO1IME OCHOBBI
JIETIOBOM KOPPECTIOHICHITIN

CityebHas repericka Ha Mpe/ipusiTUHL.

JlenoBast peyb 1 €€ rpaMMaTHYECKHE
OCOOEHHOCTH.
Jlormgeckoe MocTpoeHHE JOKYMEHTOB.

1,2

CamocrosiTesibHas padora

1,2

IIpakTnyeckas padora

w

1,2

Tema 7. Opranuzaryis
JIOKyMEHTO000pOoTa

[ToHsiTHe ¥ IPHHITUITHT OpTaHM3AIN
JIOKyMEHTO000pOTA.

[TpoxokaeHue 1 MOPSIOK HCIIOTHEHUS
BXO/JISIIITUX JJOKYMEHTOB.
[TpoxoxieHre NCXOIAIIMX U
BHYTPEHHHX JIOKyMEHTOB.

Pa6ota ¢ koHbHUAEHITNATEHBIMU
JIOKYMEHTaMH.

Pabora ¢ mruceMamu 1 0OparieHIIMH
TPAKJIAH.

1,2

CamocrositeibHas padoTa

w

1,2

IIpakTHyeckas padora

(op}

1,2

Tema 8. @opmupoBanue u
XpaHEHHE JIEIT

CocrapiieHre HOMEHKIIaTyphl JIEI.
®dopmupoBanue 1 0hopMIICHHE eI
IonroroBka u mepeaya JOKyMEHTOB Ha
apXMBHOE XpaHCHHE.

1,2

CamocrosiTeibHas pabora

1,2

72

1 — o3HaKOMUTENBHBIN (Y3HABaHHUE paHee U3YUEHHBIX 00bEKTOB, CBOICTB)




2 — penpolyKTUBHBIN (BBIIIOJHEHNE ACATEIBHOCTH 110 00pasily, MHCTPYKIUH HITH 101 PYKOBOJICTBOM)
3- HpOZ[yKTHBHbeI (HJIaHI/IpOBaHI/Ie " CaMOCTOATCIIbHOC BBINIOJIHCHUC ACATCIBHOCTU, pCHICHUC
poOJIEMHBIX 3a/1a4)



3. YCJOBUS PEAJIMBALIAN ITPOT'PAMMBI YUYEBHOM
JUCHUITLJIMHBI
3.1. MaTrepuajbHO-TeXHUYECKOE O0ecIlieueHne peaju3annu

Peanuzarust mporpaMMbl AUCIUTIINHBL TPeOyeT HATUYIUS
y4yeOHOro KabuHera.

O6opynoBaHue yuyeOHOTO KaOUHeETa:

- MI0CaJJOYHBIC MECTA M0 KOJIMYECTBY 00yJaIOIINXCS,;
- pabouee MecTo MpernoaaBaTers;

- KOMIUIEKT y9eOHO-HATIISTHBIX TOCOOUH;

- YUEOHUKH.

Texaudeckue cpeacTBa OOyICHNUS:

- MYJIBTUMEINHHOE 000PYI0BAHKE;

- KOMIIBIOTED.

3.2. YyeOHO-MeTOANMYECKOE 00ecneYeHne TUCIMILINHBI

3.2.1. OcHoBHas JuTeparypa

1. Hoctyn k kaure Pei6akoB A.E. OcHOBBI nenonpon3BoacTBa, 2016 1. — KOJUIeKIus
«IKOHOMHKA M MEHEIHKMEHT — PecrmyOnukaHCKUil WHCTUTYT TpodecCHoHaIBHOTO
obpazopanus» DbC JIAHb;

2. bacako M.U., 3ampimkoBa O.M./ JlemompousBoactBo (JlokyMeHTaImoHHOE
obecnieuenue ynparienus)/ Pocros v//l: ®enukc, 2014

3.2.2. JlonoaHUTEIbHAS TUTEpaTypa:
1. «O6 anexkTponHOM HGpoBoi noamucu». Genepanbubiii 3akoH ot 10.01.2002

Nel-®D3.

2. TOCT P51141-98. enompous3BOACTBO H apXuWBHOE [eJ0. TepMUHBI U
onpenenenus. - M.: M3a-Bo ctangaptos, 1998.

3. I'OCTP.6.30-2003.YaudunupoBaHHas CHUCTEMBI JIOKYMEHTAIINH.
YHuduimpoBaHHas CUCTEMa OPTraHU3aAlMOHHO-PACIIOPSAIUTEIBHON TOKYMEHTAIUH.
TpeboBanme Kk oQOpMIEHHIO JOKYMEHTOB. YTBEpPXKIEH ITOCTAaHOBJICHHEM
I'occranmapra P® ot 03.03.2003 Ne65-ct. - M.: U3n-Bo crarmaproB 2003.

4, TunoBas HWHCTPYKIUS II0 JEJIONMPOU3BOACTBY B (eaepallbHBIX OpraHax

WCIIOJIHUTEIIFHOM BIIacTH. Y TBEpKJIeHa mpukazoM DeepanbHOil apXUBHOM CITYKObI
Poccum ot 27.11.200 Ne68. - M., 2001.

5. bacakoB M.M. [lenonpousBoactBo (/lokyMeHTalmoHHOE oOecrneueHue
ynpasienns) [Jamkos u K. 2005

6. bepesuna M.H.,JIsicenko JI.M., Boponiiosa E.I1. CoBpemenHOe
Jeaonpon3BoaAcTBO. 3-¢ u3a. — CII6.: ITurep, 2007,

7. IaBmok JI.B. CnipaBoOYHHMK 1O JE€JIOMPOU3BOJICTBY, apXHUBHOMY JIeNly U OCHOBam
paboTel Ha KommbIoTepe. - M., 2002.

8. CrenrokoB M.B. JlokymenTsl. Jlemonpon3BoctBo. - M.: I[TIPUOP, 2003.

9. CrentokoB M.B. [lenonpon3BoACTBO B ympaBieHnu nepcoHanom. - M.: IIpuop-
u3naart., 2001



10. XKypunan «JlenonpousBoacTBO».
11. Kypnan «Cekpetapckoe 1emom.
12. Kypnan «YnpaBieHre nepcoHaIoM.

3.2.3. DnekTpoHHbIe u3aanus u MHTepHET-pecypchl

1. "Konexc Poccutickoit @eneparuu 00 aJMUHUCTPATUBHBIX TPABOHAPYIICHUSIX" OT

30.12.2001 N 195-®3 [OnexkTpoHHbIi pecypc]: — Pexum  goctyma:

http://www.consultant.ru/document/cons_doc_LAW 34661/

2. udopmanmonHo-nipaBoBas cucrtema «Koncynprant+y» http://www.consultant.ru/

3. O6pazoBatenbHbiil UHTEpHET-TTOpTAN_

http://www.grandars.ru/college/pravovedenie/istoriya-deloproizvodstva.html

4. ndopmarnmonHo-nipaBoBoi noptan «bect mpaBoy»._

http://www.bestpravo.ru/federalnoje/ea-pravila/a2b.htm

5. Uudopmarmonnsnii nopran «bubmmorekaps» http://www.bibliotekar.ru/biznes-

60/16.htm

6. O6pa3zoBatenbHblil UHTEpHET-TIOpTANT

http://www.ekonomikast.ru/drugie/delopr/delopr-html

7. Uudopmarmonnsiii moptai «Kak npocro!»http://www.kakprosto.ru/kak-47038- kak-
sostavit-glossariy

8. www.consuitant.ru CipaBounas mpaBoBas cucreMma «Koncynprantllnrocy.

9. CnpaBounas cuctema «I['apanry.
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOM
JUCHUATNIUHBI

Kontpoib u  ounenka

pe3yJIbTaTOB

OCBOCHHUSI  y4eOHOW  JTUCIUILIMHBI

OCYHICCTBIIAACTCA IMPEIOAaBaTCjieM B IPOHCCCC MPOBCACHUSA IMPAKTHYCCKHX

3aHATHM U J1abOpaTOpHBIX padoT,

TECTUPOBAHU,

a TaKXKC BBIIIOJHCHUA

O6y‘IaIOI_HI/IMI/IC$I HMHAWBUAYaJIbHBIX SaﬂaHHﬁ, ITPOCKTOB, HCCH@HOB&HHﬁ.

Pe3yabTaThl 00y4eHUs

DopMbI U METOAbI OLICHKH

3Hanun:

B pesynbTaTte ocBoeHus yueOHOM
JUCIUIUIMHBI 00y4aroUIUiics JOHKEeH
3HATh:

~-OCHOBHBIE ITOJI0KEHHUS
Koncturynunn Poccuiickoin
denepaunu;

-1paBa U CBOOO/IbI YETIOBEKA U
rpaxnaaHuHa B PO;

TectupoBanue, paboTta ¢ IUTEPATYPOH,
KOHTPOJIbHBIE YIIPaXKHEHHUS,
KOHTPOJIbHBIE 3aJaHus,
caMoCTOsITeNIbHAsl pab0Ta, CAMOKOHTPOJIb

Ymenus:

B pesynbrare ocBoeHUs yueOHOM
JTUCIUIUIMHBI 00y4arONIUiiCcs JOHKEeH
YMETb:

-IPUMEHSATH MOTyYECHHbIEC 3HAHUSA NPU
paboTe ¢ KOHKPETHBIMH HOPMATHUBHO-
IPaBOBBIMU aKTaMU;

-aHAJIM3UPOBATH PA3JIMYHbIC
KU3HEHHBIE CUTYallMU C TOUYKU 3PECHHUS
UX COOTBETCTBUS HOpPMaM I1paBa,
pacrno3HaBaTh ClIy4yau HapyLICHUS
IIPABOBBIX HOPM U HACTYILICHUS
FOPUJINYECKON OTBETCTBEHHOCTH.

TectupoBanue, paboTa ¢ JIUTEPATYPOH,
KOHTPOJIbHBIC YIIPAKHEHWS,
KOHTPOJIbHBIC 33/ TaHHUS,
camocTosITeNIbHasl paboTa, CAMOKOHTPOJIb
JuddepennmpoBaHHbl i 3a4eT

Pe3yabTaThl (0CBOCHHBbIE

(I)OprI U ME€TOAbI KOHTPOJIA U

o01re KOMIeTEeHINN) OIleHKH
OK. 1. CnocoOHOCTh MOHUMAThH Brinosinenue 3aJaHui
CYIIHOCTh M COLIMAJIBHYIO 3HAYMUMOCTh  [CAMOCTOSATEIIBHOM W MPaKTHYECKON
cBoel Oymyrei mpodeccuu, MposBIICT [PadOThl, TECTUpPOBaHWE, paboTa o
K HEW YCTOMYMBBIN UHTEPEC CJIOBapsIMU U CIPABOYHOW JIUTEPATYPOH,
COCTaBIJICHHE TEMaTUYECKOTO

KOHCIICKTa, CAMOKOHTPOIJIb.
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OK. 2. CrnocoOHOCTh OPraHU30BBIBATH
COOCTBEHHYIO JIEATEIbHOCTb, BEIOUPAET
TUIIOBBIE METOJIBI U CIIOCOOBI
BBINIOJIHEHUS MPOPECCUOHANIBHBIX 3a/a4,
olieHUBaeT uX 3((PEKTUBHOCTD U
KauecTBO

BrinosnHeHME 3a1aHUN CaMOCTOATEIBHON
U IPaKTUYECKOM paboThl, TECTUPOBAHUE,
paboTa co coBapsiIMH U CIPABOYHOM
JIATEPATypPOM, COCTABIICHUE
TEMATUYECKOTO KOHCIIEKTA,
CaMOKOHTPOJIb.

OK. 3. CrnocoOHOCTh MPUHUMATD
pelleHus B CTAaHIaPTHBIX U
HECTAaHJIAPTHBIX CUTYallUsAX M HECET 3a
HUX OTBETCTBEHHOCTH

BrinmoHeHue 3a0aHuid cCaMOCTOSITEIbHOM
U TIPaKTUYECKOM paboThl, TECTUPOBAHUE,
paboTa co cloBapsiIMHU M CIIPABOYHOM
ITMTEpaTypOM, COCTABICHUE
TEMaTHYECKOI0 KOHCIICKTa,
CaMOKOHTPOJIb.

OK. 4. CrtocoOHOCTb OCYIIECTBIIATh
MIOMCK M UCTIOJIb30BaHHE HHPOPMAIIHH,
HEOOXOIUMOH JUTA

() PEKTUBHOTO BBHITTOTHEHUS
npodeccroHaIbHbIX 3a7a4,
podecCHoHaTBLHOTO U JTUYHOTO
pa3BHTHSI

BrinosiHeHHE 3aJaHUN CaMOCTOSTEIILHOMN
U TIPAKTUUECKOM paboThl, TECTUPOBAHUE,
paboTa co cIoBapsIMH M CIIPABOYHOMN
IIATEPATYPOH, COCTABIICHUE
TEMaTUYECKOI0 KOHCIEKTa,
CaMOKOHTPOJIb.

OK 6. Paboratp B KOJUIEKTMBE U B
KoMaHze, d3(P(EKTUBHO OOIIAThCA C

KOJIJIETaMH, PYKOBOJICTBOM,
OTPEOUTEIISIMH.

BrimoHeHue 3aaHnuii caMOCTOSITEIbHOM
U TIPaKTUYECKOM paboThl, TECTUPOBAHUE,
paboTa co cIoBapsIMH M CIIPABOYHOMN
ITUTEepaTypOM, COCTABJICHUE
TEeMaTHYEeCKOI'0 KOHCIIEKTa,
CaMOKOHTPOJIb.

OK 12. Cobmronats

JEUCTBYIOIIIECE

3aKOHO/IATEIILCTBO U

o0s13aTeNbHBIC TPEOOBAHUS
HOPMATHBHBIX JIOKYMEHTOB, a TaK)Ke
TpeOOBaHUS

CTaH/IapTOB, TEXHUYECKUX YCIOBUH.

BrinosHeHnue 3a1aHU CaMOCTOSTEIIHLHON
U TIPaKTUYECKOM paboThI, TECTUPOBAHUE,
paboTa co CcIoBapsIMH M CIIPABOYHOMN
IIATEPATypPOM, COCTABIICHUE
TEMaTHYECKOI'0 KOHCIIEKTa,
CaMOKOHTPOJIb.
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Pe3yabTaThl (0CBOCHHBbIE
npogeccuoHaNbHbIE
KOMIIETEHIMH)

(I)Ole)I H METO/JAbI KOHTPOJIA A
OIICHKH

[IK 2.2. OgopMasTh, NpOBEPATH
MPaBUIBHOCTh COCTaBJICHUS,
o0ecreynBaTh XpaHEHHE
OpraHu3alloOHHO-
pacTopsIAUTETbHBIX,
TOBapPOCOMPOBOAUTEIHHBIX U WHBIX
HEOOXOMMBIX TOKYMEHTOB C
UCIIOJIb30BAHUEM
aBTOMAaTHU3UPOBAHHBIX CUCTEM.

BrinosaHeHue 3aJaHU CaMOCTOSITSIIBHOU U
MpPaKTUYECKON paboThl, TECTUPOBAHUE,
paboTa €O CJIOBapsAMU U CIPaBOYHOM

TIATEPATYPOH, COCTaBJICHUE
TEMaTUYECKOTO KOHCIIEKTA,
CaMOKOHTPOJIb.
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